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Peshastin-Dryden Elementary 

Cascade School District 

Address 

10001 School Street, Peshastin, WA 98847 

http://www.cascadesd.org/, 

“Schools”, “Peshastin-Dryden Elementary 

School” 

 

Phone Number 

509-548-5832 

Fax: 

509-548-6752 

 

Principal, Emily Ross 

eross@cascadesd.org  

 

Secretary, Holly Simon 

hsimon@cascadesd.org  

 

Secretary, Miriam Rodriguez 

mrodriguez@cascadesd.org  

Contact Information 

NONDISCRIMINATION/TITLE IX 

Cascade School District complies with all federal and state rules and regulations and does not discriminate on the basis of race, 

religion, creed, color, national origin, age, honorably-discharged veteran or military status, sex, sexual orientation including 

gender expression or identity, marital status, the presence of any sensory, mental, or physical disability, or the use of a trained 

guide dog or service animal by a person with a disability in its programs and activities and provides equal access to the Boy Scouts 

and other designated youth groups. Inquiries regarding compliance and/or grievance procedures may be directed to the school 

district’s Title IX and Civil Rights Coordinator, Elia Alailima-Daley at 509-548-5277, edaley@cascadesd.org, Cascade High 

School, 10190 Chumstick Hwy. Leavenworth, WA 98826, or Special Education Director and Section 504 /ADA Coordinator, Brett 

Johnson at 509-548-4042, bjohnson@cascadesd.org, Icicle River Middle School, 10195 Titus Rd. Leavenworth, WA 98826 

http://www.cascadesd.org/
mailto:eross@cascadesd.org
mailto:hsimon@cascadesd.org
mailto:mrodriguez@cascadesd.org
mailto:edaley@cascadesd.org
mailto:bjohnson@cascadesd.org
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Principal 

Emily Ross 

eross@cascadesd.org 

Secretaries 

Holly Simon 

hsimon@cascadesd.org 

Miriam Rodriguez 

mrodriguez@cascadesd.org 
 

 

Teachers   

Jennifer Graybeal  Kindergarten/Title I 

Brooke MacPhee  Kindergarten 

Abby Palmer   Kindergarten 

Tina Richardson  Kindergarten/Title I 

Ellen Walker-Wood  Kindergarten 

Angie Bates   First grade 

Melissa Carvitto  First grade 

Mary DePaz   First grade  

Kendra Jergovic  First grade 

 

Mike Camp  Second grade 

Vicki Harrod  Second grade 

Dan Phelps  Second grade 

Peter Spiegel  Second grade 

Peggy Kinnear  Special Ed. 

Cathy Merrill  Music 

Bonnie Phipps  EL 

Paula West  PE 

Rebecca Wilkinson Counselor 

Para-Educators 

 

Jenny Blanchard Special Education 

Julie Dosh  Special Education 

Karen Haase  Title I/Computers 

Helen Hoper  Librarian/Title I 

Robyn McIntyre EL/Supervision 

 

 

Aimee McLeod Special Education 

Amanda Nikolas Special Education 

Phelan Piestrup Special Education 

Cathy Thackeray Title I 

Lisa Tonseth  Special Education 

Support Staff 

Dean Adams  Custodian 

Stephanie Astell Physical Therapist  

Megan Christie Speech Pathologist 

Tyler Cox  Psychologist 

Willene Davis  Cashier 

 

 

 

Michelle Kocher Cook 

Kesha Milne  School Nurse 

Dan Osborn  Grounds 

Terri Schons  Speech Assistant 

Shelly Zehm  School Nurse 

Fabulous and 

Caring 

Staff 

mailto:hsimon@cascadesd.org
mailto:mrodriguez@cascadesd.org
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What happens during the day at PD?   

Our mission at PD is to provide Continuous Student Development in every area students 

learn and participate in!  Each child is guaranteed to receive the same education as 

everyone else in their grade level.  How do we do this?  We structure our school day to 

provide time each week for grade-level teachers to team together.  During this time teachers 

look at the state standards, filter these through the lens of the training and professional 

development they have received, and 

create educational plans based on these 

four questions:   

1. What do we want our students to 

know? 

2 How do we know when they have 

learned it? 

3. How will we respond if they 

haven’t learned it? 

4. How will we respond when they 

have learned it? 

These questions guide our instructional 

day, week, and year to make sure that 

EVERY child receives a guaranteed and viable curriculum! 

Subjects:  Our Cubs spend time throughout the year devoted to reading, math, science, 

writing, social studies, music, technology, PE, library, and health.   

While we do not offer art as a subject, for many years we have partnered with a great 

volunteer organization called LEAP to add art to our student’s schedule.  For the 2019-

2020 school year we are thrilled to provide art education on a 12 week basis for all students 

through a variety of grants from CEF, Icicle, and Stronger Schools!  We will be partnering 

with the Wenatchee Arts Education Consortium and local artists to focus on drawing, 

painting, and ceramics!  

Learning:  Learning comes in many ways at PD!  We learn 

through listening, experimenting, technology, play, trial and 

error, and specific instruction from highly qualified teachers and 

wonderful para-educators.  Our teachers follow the Marzano 

Framework to continuously improve their own teaching – 

growing in areas such as student engagement through movement 

and games, small group learning, maintaining high expectations 

for each student, and valuing each student’s unique approach to 

learning.   

What will you see when you step through the doors?  Each day is 

different, and each moment is purposeful.  From small reading 

groups to classroom singing to sand tables to assemblies – we are 

learning LOTS and we are learning in fun ways! 
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Social Emotional Learning 

We are beginning a new Social-

Emotional Curriculum this year 

called Character Strong!  At the 

K-2 Level we will be focusing 

on being purposeful people.  Check it out here:  https://

www.characterstrong.com/curricula/elementary  

 

Discipline 

We use a “Positive Behavior Intervention System” (PBIS) in our school. We are the 

P-D Cubs, and our positive behavior intervention system syncs with this. Cubs can 

stay safe by: Cooperating, Using Manners, Being Kind, and Solving Problems.  

We teach our expectations for all areas of our school. We reinforce positive 

behaviors in a variety of ways, including “cub coupons”, “quality slips”, and 

“character trait” awards, while teaching students that mistakes can help us learn.  We 

also send home “F.Y.I’s” when a child needs some extra 

guidance and the parent needs to know about our corrective 

action. The “Office Referral” is a more serious situation in 

which the principal becomes involved. This may lead to loss 

of free time, or even a suspension of bus or school privileges.  

C—Cooperate 

U—Use Manners 

B—Be Kind 

S—Solve Problems 

WE CAN DO IT!! 

Report Cards:   

• Kindergarten receives two types of report cards three times/

year.  The fall conference report card overviews the whole child 

based on observations by the teacher and is generated by a state-

wide report for kindergartners.  The next two report cards for 

kindergarten are standards based report cards, which 

communicate how each student is progressing toward the end-of-

year standard in specific areas.  Numbers from 1-4, outlined in 

the report, describe this progress, with “3” meaning the end-of-

year standard is consistently met. 

• First and Second grade report out four times/year:  twice with 

a progress report in fall and spring and twice with a standards based report card in 

January and June.  Again, this report card assesses how each student it progressing 

toward end-of-year standard in specific areas. As with Kindergarten, Numbers from 1-

4, outlined in the report, describe this progress, with “3” meaning the end-of-year 

standard is consistently met. 

https://www.characterstrong.com/curricula/elementary
https://www.characterstrong.com/curricula/elementary
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Communication 

We are very excited to partner with you in the education of your child!  

We communicate a variety of ways at PD and really appreciate hearing 

from our families.  Look for the following throughout the year: 

The district and school websites are full of up-to-date information:  

https://www.cascadesd.org/ and https://www.cascadesd.org/Page/13 

• E-mail us anytime with our first initial followed by last name 

@cascadesd.org (eross@cascadesd.org) 

• The blue folder in your child’s backpack will contain a multitude of 

information throughout the year.  Check this folder for schedule 

changes, field trip forms, letters from your child’s teacher, and 

approved flyers. 

• Monthly school newsletters include updates and tips from the 

office, principal, PE teacher, and counselor! 

Family and Student Access 

Need to update your phone numbers, mailing addresses, pay for 

food service, and be the first to receive e-mails from the school?  

Create your free on-line account with Family and Student Access.  
Family and Student Access is an on-line program that allows 

students and guardians to view and, in some cases, edit student 

information.  Parents and guardians use Family Access, and students 

use Student Access.  These programs allow students and parents to 

play a more involved role in the student’s education and improve 

communication with the school(s).  You first must have a Login ID 

and password.  Students are issued these while at school.  Parents 

and guardians’ logins and passwords can be obtained from the 

student’s school office.  These are generated the minute a student enrolls in a school. The 

portal for family access is located on the front of the school website, on the right side 

under “Quick Links” and “Family Access”.  Once logged in, a parent can view food 

service balances and make payments online, read messages from teachers and/or 

administrators, view attendance, grades, teacher/class schedules, make payments for 

athletics and ASB cards, update student information, and many other things.   

Emergency Information 

It is vital that your child’s school knows where you can be reached during the 

day.  Please be sure that the office has accurate information such as phone 

numbers for home and work as well as an emergency contact person and his 

or her phone number.  If you change your address, phone number, or 

emergency contact person, please contact the office immediately 

https://www.cascadesd.org/
https://www.cascadesd.org/Page/13
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Breakfast/Lunch/Milk Program 

1. Check, Cash, or pay online through Family Access! 
2. The cashier in the cafeteria will credit your child’s 

personal account. 

3. When your child eats a lunch the cost of that meal will be deducted from 

the account.  If your child does not eat a meal the account will not  be 

charged for that day and the money remains in the account for future use. 

4. We encourage you to deposit as much money as possible at one time 

because it will be easier for you and your child.   

 

A cashier will be on duty during breakfast and students may deposit money in 

their meal accounts before school daily in the multi-purpose room. 

 

Breakfast is available for your child each morning, from 7:40-8:00.  Lunch 

times vary based on grade level.  ENJOY! 

Please eat with us!  

Breakfast—$1.50  

Lunch—$2.50   

Milk—$0.40 

Transportation  

Bus transportation is arranged by calling the bus garage (548-

6039).  If you need to make a temporary change to your child’s 

transportation please send a note with your child or call the PD 

office as early in the day as possible. Phone calls to our school 

to change the transportation plan AFTER 2:00 pm makes it very 

difficult to get our student body to the correct place. Please call 

before 2:00 to ensure your child’s change in transportation is 

accurate. 

Automobile Delivery and Pick-Up of Students 

We have a brand-new student loading and unloading zone that runs parallel to our 

sidewalk on the East Side of our school.  This is for parents to pull up and either pick up 

or drop off their children.  We will have a friendly face waiting to open car doors to 

allow you to continue your journey, so please do not park in this area.   

If you need to come inside with your child, please park in the parking lot. 
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Visitors and Volunteers 

We are proud of Peshastin-Dryden Elementary School, so 

please visit us!  All visitors and volunteers need to check in at 

the office before going to your child’s classroom.  This is for 

the protection of all children at Peshastin-Dryden.  You will 

be given a Visitor’s Pass to wear.   

Interested in volunteering?  WE LOVE OUR 

VOLUNTEERS!  If you would like to volunteer, we ask that 

you fill out the Volunteer Disclosure form (background 

check) available online on the district website under “Parent”, 

“Volunteer Information.”    This is necessary for all field trips 

and school events – even if they are on campus.  The form 

takes approximately two weeks to process, so please submit 

this form earlier rather than later.  Volunteers contribute in 

many ways – at school and at home – to help make this 

school a great place.  Some of our volunteers have been: 

• Classroom helpers with reading, math, and art! 

• Pencil sharpeners! 

• Photocopiers! 

• Small-shape cutters! 

• WATCHDOGS – positive male role models contributing 

one day out of the year! 

• Game organizers! 

• Ski supporters! 

•  . . . and MUCH, MUCH, more!  If you have a passion, we 

can use it! 

Parent Teacher Organization 

Peshastin Dryden Elementary has a thriving, dynamic, fun, and involved parent 

group that is joined with Alpine Elementary.  Our PTO is a wonderful partner 

in helping to coordinate enriching events and activities for our cubs.  Would 

you like to be involved? Please e-mail our PTO at: pdptoinfo@gmail.com.   

Student Placement Requests 

It is critically important that we thoughtfully and purposefully place children 

into their classes in order to create the most optimal learning environment 

possible.  While we appreciate parent input, the final decision about student 

placement will be the principal’s according to board policy 3111.  

https://www.helpcounterweb.com/welcome/apply.php?district=cascade
mailto:pdptoinfo@gmail.com
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Safety 

Safety is a priority for us!!!  We have a variety of safety drills that we conduct at least monthly 

throughout the school year.  See below for some of the drills we practice and what the students do 

during this time:  

• Fire Drills:  Students line up and evacuate the building, ending up in a safe zone.  Fire Chief 

Phil Mosher partnered with us to select a specific area to evacuate to. 

• Lock Down Drills: 

• Lock Downs are practiced in the event there is an 

intruder or a similar threat to safety.  Currently we lock 

down the building and go to “safe zones” within the 

building during the drill.  

• Soft Lock Downs are practiced in the event there is a 

perceived threat but not severe enough to interrupt 

student learning, such as a cougar seen by the 

playground.  Students remain in their regular schedule 

as much as possible – following directions from the 

principal and office.  During soft lock down drills 

outside doors are usually locked. 

• Earthquake Drills:  Students practice where to stand or take cover in the event of an 

Earthquake. 

• Shelter-In-Place Drills:  A shelter-in-place would occur if we needed to control airflow into the 

building in case of an external incident, such as a railroad car crash.  Students continue with 

their day as regularly scheduled, but external doors are to remain closed, air circulation in the 

building is turned off, and the office follows safety procedures from those helping at the scene. 

Why drill?  Students need to be able to follow directions promptly without chaos in the event of 

an emergency.  Practicing also gives students a measure of stability and control.   

To add to our safety we require all non-staff to sign in before entering the building and all 

volunteers to complete a successful background check.  Thank you for helping us put children’s 

safety first!  Questions?  Please ask the front office or Mrs. Ross! 

Medication (by Law and Board Policy) 

Under normal circumstances, medication should be dispensed before and/or after school 

hours under supervision of a parent or guardian.  If a student must receive oral medication 

during school hours, the parent must submit a completed medication permission form, which 

includes the directions and doctor’s signature.  Forms are available at the school office and at 

most doctor’s offices.  Only trained office staff will administer medication to students.  Please 

note that this includes students with inhalers and/or epi-pens for severe allergic reactions.   

Head Lice 

Head lice are not a major health problem, but can be a nuisance in any school.  A child with 

untreated head lice should not be sent to school.  If a child at school is found to have head 

lice, parents will be notified and the child sent home for treatment.  If a number of cases are 

detected in the school or classroom, an informational letter will be sent to parents.   
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Attendance/Late Arrival Policy 

State law mandates daily school attendance.  While regular attendance is a 

responsibility of students and parents, the attendance law places a legal obligation 

on school authorities with regard to attendance.  In meeting this obligation, 

attendance rules have been adopted.  Below is a sample of 

our policy, and the full policy is available by brochure in 

each district office.   

Excused: 

Students at times may appropriately be absent from class. The following are valid 

excuses for absences: 

• Participation in a district or school approved activity. Must be authorized and supervised by school staff. 

• Illness, health condition or medical appointment for student in question. After 5 days of excused absence for 

illness, a doctor’s note is required. 

• Family emergency 

• Observance of a religious or cultural holiday 

• Court 

• Absence directly related to student homeless status 

• Principal and parent/guardian agreed upon activity. May be denied by principal if 

absence causes a serious adverse effect on the student’s educational progress. 

• Questions?  Ask Mrs. Ross.  We’re happy to partner with you and navigate the state 

guidelines together. 

Unexcused: 

Student has failed to attend the majority of the hours or periods of the average school day or has failed to comply with a 

more restrictive District policy on absences. 

Unexcused absences occur when: 

• Submitting an excuse which does not constitute an excused absence as defined above. 

• Failing to submit an excuse or forgery of an excuse. 

• School will notify the parent / guardian by auto-caller the evening in which the unexcused absence occurred. 

• After 48 hours (2 school days), if an absence remains unexcused it will remain unexcused. 

• Continued unexcused absences may result in additional discipline and truancy. 

After two unexcused absences within any month or five excused absences in a year a designated staff member will meet 

with the student and parent and apply the Washington Assessment of the Risks and Needs of Students (WARNS) and 

where appropriate apply research-based interventions consistent with WARNS. If the parent does not attend, the staff 

member and student may hold the conference, however, the parent must be notified of the steps taken to eliminate or 

reduce the student’s absences. 

The absence will remain unexcused until the office is provided an acceptable excuse by parent/guardian or school 

authority within 48 hours (2 school days) of return. 

If you would like more information regarding the Cascade School District’s attendance policy, please pick up a 

brochure at our office or view the Cascade School District Board’s Policies and Procedures at the district website:   

https://www.cascadesd.org  

“Chronic absence is when a 
student misses 10% or more of 
their school days, whether the 
absences are excused or 
unexcused.” - Office of 
Superintendent of Public 
Instruction, WA.   

https://www.cascadesd.org
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School Closure due to Weather 

In the unlikely event that school is canceled or delayed because of snowfall 

or unsafe roads, students and their families 

can gain information by going to our website 

www.cascadesd.org by 6 am.  Information 

will be posted on the left side under 

Announcements or call the Snow Line (509)

888-2873, listening to local radio broadcasts 

on KOHO or KPQ or checking the 

Cascade School District Facebook page.   

Registration 

Students new to Peshastin-Dryden Elementary School are enrolled at the building 

level.  Please bring Birth Certificates and Immunization Records to the school at 

the time of registration. Under most circumstances, the newly enrolled child will 

enter his or her classroom two days following registration. 

When completing the student registration form, please be certain all information is 

complete and up-to-date.  It is essential that phone numbers are correct.  If you do 

not have a telephone, you need to provide us with an alternative emergency phone 

contact. 

School Pictures 

Peshastin-Dryden Elementary School provides an opportunity for all students to 

have their pictures taken.  Individual pictures are taken in the fall and class 

pictures are taken in the spring.  Retakes for individual pictures will be available if 

needed.   

Withdrawal 

If you are moving from the Peshastin-Dryden enrollment area, please notify the 

office staff at P-D.  If possible, please provide at least a two-day notice before the 

last day of attendance.  With notice, the child’s teacher, the librarian, and the 

office staff can take care of the necessary paperwork for transfer. 

http://www.cascadesd.org
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NONDISCRIMINATION/TITLE IX 

Cascade School District complies with all federal and state rules and regulations and does not discriminate on the basis of race, religion, creed, 

color, national origin, age, honorably-discharged veteran or military status, sex, sexual orientation including gender expression or identity, marital 

status, the presence of any sensory, mental, or physical disability, or the use of a trained guide dog or service animal by a person with a disability 

in its programs and activities and provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding compliance 

and/or grievance procedures may be directed to the school district’s Title IX and Civil Rights Coordinator, Elia Alailima-Daley at 509-548-

5277, edaley@cascadesd.org, Cascade High School, 10190 Chumstick Hwy. Leavenworth, WA 98826, or Special Education Director and 

Section 504 /ADA Coordinator, Brett Johnson at 509-548-4042, bjohnson@cascadesd.org, Icicle River Middle School, 10195 Titus Rd, 

Leavenworth, WA 98826 

NONDISCRIMINATION AND SEXUAL HARASSMENT 

You can report discrimination and discriminatory harassment to any school staff member or to the district's 

Civil Rights Coordinator, listed above. You also have the right to file a complaint (see below). For a copy of 

your district’s nondiscrimination policy and procedure, contact your school or district office or view it 

online here: https://www.cascadesd.org/cms/lib/WA01919371/Centricity/domain/50/policy/3000/3210.pdf 

SEXUAL HARASSMENT 

Students and staff are protected against sexual harassment by anyone in any school program or activity, 

including on the school campus, on the school bus, or off-campus during a school-sponsored activity. 

Sexual harassment is unwelcome behavior or communication that is sexual in nature when: 

• A student or employee is led to believe that he or she must submit to unwelcome sexual conduct or 

communications in order to gain something in return, such as a grade, a promotion, a place on a sports 

team, or any educational or employment decision, or 

• The conduct substantially interferes with a student's educational performance, or creates an intimidating or 

hostile educational or employment environment. 

Examples of Sexual Harassment: 

• Pressuring a person for sexual favors 

• Unwelcome touching of a sexual nature 

• Writing graffiti of a sexual nature 

• Distributing sexually explicit texts, e-mails, or pictures 

• Making sexual jokes, rumors, or suggestive remarks 

• Physical violence, including rape and sexual assault 

You can report sexual harassment to any school staff member or to the district's Title IX Officer, who is listed above. 

You also have the right to file a complaint (see below). For a copy of your district’s sexual harassment policy and 

procedure, contact your school or district office, or view it online here:  

https://www.cascadesd.org/cms/lib/WA01919371/Centricity/domain/50/policy/3000/3205.pdf  

COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT 

If you believe that you or your child have experienced unlawful discrimination, discriminatory harassment, or sexual harassment at 

school, you have the right to file a complaint.  

Before filing a complaint, you can discuss your concerns with your child’s principal or with the school district’s Section 504 

Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed above. This is often the fastest way to resolve your concerns. 

mailto:edaley@cascadesd.org
mailto:bjohnson@cascadesd.org
https://www.cascadesd.org/cms/lib/WA01919371/Centricity/domain/50/policy/3000/3207.pdf
https://www.cascadesd.org/cms/lib/WA01919371/Centricity/domain/50/policy/3000/3205.pdf
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Complaint to the School District  

Step 1. Write Out Your Complaint 

In most cases, complaints must be filed within one year from the date of the incident or conduct that is the subject of 

the complaint. A complaint must be in writing. Be sure to describe the conduct or incident, explain why you believe 

discrimination, discriminatory harassment, or sexual harassment has taken place, and describe what actions you believe 

the district should take to resolve the problem. Send your written complaint—by mail, fax, email, or hand delivery—to 

the district superintendent or civil rights compliance coordinator. 

Step 2: School District Investigates Your Complaint 

Once the district receives your written complaint, the coordinator will give you a copy of the complaint procedure and 

make sure a prompt and thorough investigation takes place. The superintendent or designee will respond to you in 

writing within 30 calendar days—unless you agree on a different time -period. If your complaint involves exceptional 

circumstances that demand a lengthier investigation, the district will notify you in writing to explain why staff need a time 

extension and the new date for their written response. 

Step 3: School District Responds to Your Complaint 

In its written response, the district will include a summary of the results of the investigation, a determination of whether 

or not the district failed to comply with civil rights laws, notification that you can appeal this determination, and any 

measures necessary to bring the district into compliance with civil rights laws. Corrective measures will be put into effect 

within 30 calendar days after this written response—unless you agree to a different time-period. 

Appeal to the School District 

If a complainant disagrees with the superintendent’s or designee’s written decision, the complainant may appeal the 

decision to the district board of directors by filing a written notice of appeal with the secretary of the board within ten 

(10) calendar days following the date upon which the complainant received the response.  

The board shall schedule a hearing to commence by the twentieth (20th) calendar day following the filing of the written 

notice of appeal, unless otherwise agreed to by the complainant and the superintendent or for good cause. Both parties 

shall be allowed to present such witnesses and testimony as the board deems relevant and material. Unless otherwise 

agreed to by the complainant, the board will render a written decision with thirty (30) calendar days following the filing of 

the notice of appeal and provide the complainant with a copy of the decision. The decision of the board will be 

provided in a language the complainant can understand, which may require language assistance for complainants with 

limited English proficiency in accordance with Title VI of the Civil Rights Act. The decision will include notice of the 

complainant’s right to appeal to the Superintendent of Public Instruction and will identify where and to whom the 

appeal must be filed. The district will send a copy of the appeal decision to the office of the superintendent of public 

instruction. 

Complaint to OSPI 

If you do not agree with the school district’s appeal decision, state law provides the option to file a formal 

complaint with the Office of Superintendent of Public Instruction (OSPI). This is a separate complaint process 

that can take place if one of these two conditions has occurred: (1) you have completed the district’s complaint 

and appeal process, or (2) the district has not followed the complaint and appeal process correctly.  

You have 20 calendar days to file a complaint to OSPI from the day you received the decision on your appeal. 

You can send your written complaint to the Equity and Civil Rights Office at OSPI: 

Email: Equity@k12.wa.us ǀ Fax: 360-664-2967 

Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200 

For more information, visit www.k12.wa.us/Equity/Complaints.aspx, or contact OSPI’s Equity and Civil Rights 

Office at 360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us. 

Other Discrimination Complaint Options 

Office for Civil Rights, U.S. Department of Education  

206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr   

 

Washington State Human 

Rights Commission  

1-800-233-3247 ǀ TTY: 1-800

-300-7525 ǀ www.hum.wa.gov   

mailto:Equity@k12.wa.us
http://www.k12.wa.us/Equity/Complaints.aspx
mailto:equity@k12.wa.us
mailto:OCR.Seattle@ed.gov
http://www.ed.gov/ocr
http://www.hum.wa.gov
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FERPA 

Notification of Rights Under the Family Educational Rights and Privacy Act (FERPA) for 

Elementary and Secondary Institutions The Family Educational Rights and Privacy Act (FERPA) 

afford parents and students over 18 years of age (“eligible students) certain rights with respect to 

the student’s educational records. They are: (1) The right to inspect and review the student 

educational records within 45 days of the day the District receives a request for access. (Although 

FERPA allows 45 days to honor a request, the state policy records law {RCW 42.17.320} 

requires an appropriate response to a “public records” request within five business days. Parents 

or eligible students should submit to the school principal a written request that identifies the 

record(s) they wish to inspect. The principal will make arrangements for access and notify the 

parent or eligible student of the time and place where the record may be inspected. (2) The right 

to request the amendment of the student’s educational records that the parent or eligible student 

believes are inaccurate or misleading. Parents or eligible students may ask the Cascade School 

District to amend a record that they believe is inaccurate or misleading. They should write the 

school principal, clearly identify the part of the record they want changed, and specify why it is 

inaccurate or misleading. If the District decides not to amend the record as requested by the 

parent or eligible student, the District will notify the parent or eligible student of the decision and 

advise them to their rights to a hearing regarding the request for amendment. Additional 

information regarding the hearing procedures will be provided to the parent or eligible student 

when notified of the right to a hearing. (3) The right to consent to disclosures of personally 

identifiable information contained in the student’s educational records, except to the extent that 

FERPA authorizes disclosure without consent. One exception which permits disclosure without 

consent is disclosure to school officials with legitimate educational interest. A school official is a 

person employed by the District as an administrator, supervisor, instructor, or support staff 

member (including health or medical staff and law enforcement unit personnel); a person serving 

on the School Board; a person or company with whom the District has contracted to perform a 

special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student 

serving on an official committee, such as a disciplinary or grievance committee, or assisting 

another school official in performing his or her tasks. A school official has a legitimate 

educational interest if the official needs to review an education record in order to fulfill his or her 

professional responsibility. Parents have the right to file a complaint with the U.S. Department of 

Education concerning alleged failures by the District to comply with requirements of FERPA. 

The name and address of the Office that administers FERPA is: Family Policy Compliance 

Office U.S. Department of Education 600 Independence Avenue, SW Washington, D.C. 20202

-4605  

 

Staff/Student Boundaries 

Maintaining Professional Staff/Student Boundaries Policy and procedure 5253 (Maintaining 

Professional Staff/Student Boundaries) provides all staff, students, volunteers and community 

members with information about their role in protecting children from inappropriate conduct by 

adults. The policy and procedure applies to all district staff and volunteers. The interactions and 

relationships between district staff and students should be based upon mutual respect, trust and 

commitment to the professional boundaries between staff and students in and outside of the 

educational setting, and consistent with the educational mission of the district. For a complete 

read of the policy and procedure (5253), please see https://www.cascadesd.org/Page/288. 

https://www.cascadesd.org/Page/288

